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Club Policies, Procedures & Information Documents
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THAME SWIMMING CLUB (TSC) Policies, Procedures & Useful Information
This document details the club policies and procedures for Thame Swimming Club and is available in the club website or from the club secretary.
.
1. Absence from Swimming

1.
Thame Swimming Club will not refund any membership or training fees once these have been paid.

2.
If a swimmer is to be absent for less than a complete quarter but more than one month then they will pay all fees due for that quarter.
3.
If a swimmer needs to take absence of up to one complete quarter then their place will remain open subject to one payment of the training fee for one month, however they are not entitled to swim for more than one month in that quarter.

4.
If membership lapses and the swimmer wishes to rejoin then they must go onto the waiting list if there are no spaces available.  If they rejoin the club but have already paid the membership fee for that year then they will not be charged again.

The Thame Swimming Club committee will consider the individual circumstances relating to periods of absence (e.g. illness) and may use discretion in applying the above guidelines. In the above, a quarter is always in line with a calendar quarter, e.g. Jan-Mar, Apr-Jun, Jul-Sep, Oct-Dec.
2. Maximum Age of Swimmers

1.
Swimmers are allowed to stay with Thame Swimming Club until they are 18. They are allowed to continue swimming to the end of the swimming season, after they turn 18.

2.
Once that swimmer becomes an adult, deemed to be 19 years of age, then they will either have to join the Masters or leave Thame SC.

3.
NOTE: As Thame’s swimmers develop this policy will be reviewed as it may be necessary to develop a solution for 19 year old swimmers in Group 3: Performance or Group 4: County & District Groups who are still committed swimmers and wish to continue with the more intensive training but have reached the age of 18.

3. Membership of Multiple Family Members
1.
The annual Club and ASA membership fees are payable for all swimmers.

2.
Training fees will be waived for the third child in a family (with the lowest training fees). Once that child becomes an adult, deemed to be 19 years of age, then they will have to join the Masters or leave Thame SC. Should they decide to join the Masters group, they will have to pay the training fees as they are no longer a child.

4. Coach – Swimmer Ratio
1.
As a general rule, Thame Swimming Club aim to have a ratio of no more than 20 swimmers to one coach in the pool at any one time.

2.
As detailed in the swimmer – group movement process document, lane capacity is assumed to be 8 swimmers. Hence, the capacity of Thame and Headington pools is 40 swimmers

5. Coaches Benefit

1.
The annual Club and ASA membership fees are payable for all swimmers, including the children of club coaches.

2.
Training fees will be waived for one swimmer per coach (with the lowest training fees).
3.
This benefit is subject to achieving the minimum ASA Coaching qualification required (Level 1) and the coach delivering 2-4 hours of voluntary coaching per week and attending a minimum of 8 galas per season.
3.
This benefit is available in addition to (2) above - Membership of Multiple Family Members.

6. General Changes to Club Policies
1.
Any changes to the guidelines in this document will not be applied retrospectively

2.
The committee reserve the right to apply discretion in applying these guidelines

7. Recognition and rewards

Thame swimming club recognises that the strength and success of the club is dependant on the people that work within it.  We employ a Head Coach but all other roles are carried out by volunteer staff.  We strive to recognise the contribution of our people to the success of this club in the following ways:

· Coaches receive an annual appraisal, regular support from the Head Coach and are encouraged to attend regular development meetings

· The club maintains a budget to ensure that Coaches receive the training and continual development that they need in order to progress within their role

· The club provides a club shirt to all coaches and official working for the club

· The contribution of coaches, officials and management committee members is recognised at the annual presentation evening hosted by the club

· Photographs of coaches with a short profile appears on the club website

· The club hosts occasional social events to celebrate the hard work contributed by volunteers, swimmers and parents

8. New Members

6.1
Waiting List - Groups 1-4
1.
The Membership Secretary will maintain a waiting list for new swimmers.  The following information is required for the waiting list:

· Name, age and experience/ASA level of Swimmer

· Name of parent/guardian

· Email address

· Contact telephone number

2.
The committee will agree when the club is ready to take on new swimmers and a specific assessment session will be set up with the Head Coach

3.
Individuals on the waiting list will be notified at least one week in advance by Email and asked to confirm that they will attend.


The following provides an example of the information to be provided and will need to be amended with dates/times etc as appropriate.

I'm pleased to let you know that a number of spaces are now available in Thame Swimming Club and that we are planning to run assessments for new swimmers as follows:

                Date:     Friday 18th June
                Time:     7pm-8pm (please allow 1-2 hours)

At this assessment our Head Coach will assess the ability of swimmers across all four strokes and their 50m times will be recorded.  Following the assessment evening, the club will review the results and identify the best swimmers at the most appropriate level for the places available in our swim groups:

                Group 1 - Developer & Training (swimmers joining this level are likely to have attained ASA Level 8 or higher and can swim 50m [2 lengths] freestyle in approximately 60 seconds)

                Group 2 - Competitor

                Group 3 - Performance

                Group 4 - County & District

The assessments will run in a separate lane in parallel with a regular swimming session, so whilst there you will also be able to see other swimmers being put through their paces.  Note that as a competitive club with limited space we will be looking to take on the best swimmers and we cannot guarantee that you will be successful, but we will aim to let you know no later than Sunday 27th June.

Can you please print and complete the attached application form and bring it along to the assessment as this provides important information for the coach (this form is also under the "How to Join" section on the club website).
The link below will take you to a page on our website showing the training times for the above groups, and it also includes a link to the current fee structure:         http://www.thameswimmingclub.co.uk/trainingschedule.html 

Please reply to this Email confirming whether or not you will attend ... and finally - good luck!

Regards

<name>, Secretary

Thame Swimming Club 

4.
The swimming club application form must be attached to the assessment invitation Email:
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6.2
Assessments

1.
The Head Coach will assess swimmers and record their performance on the membership application form.

2.
At the end of the assessment the Head Coach will discuss how the swimmer performed but will NOT indicate if the swimmer has or has not been successful. Swimmers must pass the necessary criteria, shown in the Swimmer-Group Movement Process document.
3.
If possible, the swimmer and parent guardians will be spoken to by the Head Coach or a committee member to explain what training equipment is needed and where it can be obtained from., the competitive nature of the club and what the forms are all for and why they are needed.

4.
The Head Coach, Chairman, Membership Secretary and other appropriate members of the committee will agree the number and groups that new swimmers can join.  The Membership Secretary will then notify swimmers by Email, e.g:
Successful Applicant:

Following the recent assessments, I'm pleased to inform you that we can offer <swimmer name> a place in group 1 with Thame Swimming Club.

 Next week I will be sending out the club and ASA membership application forms along with the invoice for membership and training fees for the next quarter (July-September).  You should note that the ASA membership form is particularly important as this is required for insurance purposes, but assuming that the forms are returned quickly then everything should be in place ready for you to join training sessions in early July - I will confirm the exact date later.  Please check the club website for details of training sessions and also note the dates of our annual two week summer shutdown or changes due to public holidays etc.

I would appreciate it if you can please reply confirming whether or not you would like to take up this place, but I would ask that you only accept if you are confident that you can attend regularly as it would be unfair to leave a place empty when others have been unsuccessful.

If you have any questions about Thame Swimming Club then please take a look at our website www.thameswimmingclub.co.uk or drop me an Email

Thanks and regards

<name>, Secretary

Thame Swimming Club 
Unsuccessful Applicant:

Following the recent assessments, I'm sorry to inform you that we are currently unable to offer <swimmer name> a place with Thame Swimming Club at this time.  As I'm sure you understand, the club is very popular and we can only fit so many swimmers in given the amount of pool time available - although we do continually make requests at Thame and other local pools for additional time.

If you would like to be considered the next time we are running assessments then please let me know, however please note that we cannot guarantee a place at this time such is the demand

Many thanks for your interest in Thame Swimming Club, and again, sorry to disappoint

Thanks and regards

 <name>, Secretary

Thame Swimming Club
6.3
Joining

1.
The following must be issued to and completed by all new members joining the club:

· ASA Application Form

· The signature boxes on the form are often missed so it is recommended post-it notes are used to show where the form needs signing.
· New members application form

Groups 1 - 4:
See previous section

Masters:
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On receipt of this form the relevant club records must be updated, including records held at the pool.

All information and tick boxes on this form must be completed and anything missing followed up.

· Invoice

· For expedience it is better to request new members to provide two cheques:  one cheque for initial training fees due to Thame Swimming Club and another cheque for the ASA membership, enabling it to be sent to the ASA as soon as it has been received.

· Note that at the time of writing, ASA fees are only payable for the current year for swimmers joining from Jan-Sep

· Swimmers/Parent Guardians will be required to set up a monthly Standing Order from their bank account to the club’s to be paid on the 1st day of every month.

· Parents Photography Consent Form - on receipt, this must be passed to the club Welfare Officer
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· Welcome letter
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2.
Swimmers may not commence training until the forms have been completed and returned.  There will be no exceptions to this and the ASA application form must be completed and submitted to the ASA, as this is required for insurance purposes.  Note that the ASA can take several months to issue the membership number, therefore it is recommended that recorded delivery is used when sending to them.

3.
When a new swimmer is able to join then at least the swimmer and Head Coach must be notified. The Head Coach must then inform the relevant coach or coaches who lead the group that the swimmer is joining. On the day the swimmer starts, the coach for their group must ensure they understand how training is conducted, the lane etiquette and the safety procedures.
9. Swimmer Sickness

If a swimmer is sick and does not train for a period, it is the responsibility of the swimmer and their parent/guardian if under 18, to ensure they are well enough to resume training before returning to training.

10. Photography

Thame Swimming Club is committed to child welfare and following the ASA recommendations on photography. All swimmers must complete a Photography form detailing if they are happy to have images taken of them for club use on the notice board, website and in publicity material. Swimmers must wear a shirt in photographs unless they are in the water. The use of photographic equipment follows the rules set out by Thame Leisure Centre or Headington School for training sessions and the promoters of galas and the pool management for galas attended by Thame SC.

11. Swimmer Information

At the start of every month or when new swimmers join the club:

1.
An updated paper copy of the following must be placed in the folder in the locked cage at the Thame Leisure Centre and available to coaches at other facilities used. Similarly, these details need to be held by the coach in charge of Group 3: Performance & Group 4:County & District for their sessions at Headington school. These details should be securely held.  For all swimmers this information must include:

· Family Name

· First Name

· Swim Training Group

· Gender

· ASA Membership Number

· Date of Birth

· Emergency Contact - Name(s) and telephone number(s)

· Disability or Medical Conditions

The Head Coach must ensure that all coaches have access to/know where the emergency contact and medical information is held at all facilities.
2.
A secure (i.e. either on paper or encrypted file sent via Email)  copy of the above information must be provided to:

· Head Coach

· Chairman

· Welfare Officer

· Secretary

· Team Manager & Gala Secretary

4.
The following must be provided to the Club Webmaster and Chairman for all swimmers:

· Family Name

· First Name

· Swim Group Name

· Email addresses (note that some swimmers have more than one)

· Month/year of joining

5.
The Club Treasurer must be notified of the number of swimmers on the last day of the previous month

12. Swimming Group Changes

1.
Swimming Group changes must be dealt with through the Swimmer Group Movement Process.

2.
Any changes to fees resulting from a swim group change are applied from the first full month that the swimmer will be in that group. It is the swimmer’s or their parent guardian’s responsibility to update their standing order with the new training fees when the swimmer’s training group changes.
13. Annual Activities

1.
ASA Annual Return - at the end of the year the ASA issue a complete list of all swimmers registered to the club and this must be verified and amended before being returned to them by March along with ASA membership fees for all swimmers.

2.
Following receipt of the annual return, the ASA will issue a copy of the Certificate of Employers Liability Insurance, Incident Notification Guidelines and Summary of Cover.


A copy of the Certificate of Employers Liability Insurance must be placed on the club noticeboard in all facilities used by the club.

3.
The records of all swimmers should be verified to confirm that they are correct and up to date:  Emergency Contact Information and Medical information are of particular importance.  If a paper-based process is used this is a good opportunity to reaffirm that swimmers agree to abide by the Club Rules (Constitution) - this is an important legal point should there ever be a dispute with the club.

4.
Annual club membership and ASA annual membership must be invoiced for payment in October and January respectively.  Note that if the ASA have not notified fees for the next year then they should be contacted in advance of invoicing to check if there are changes.

14. ASA Categories


These are not the official ASA definitions (which seem elusive) but they're a good guideline:

Category 1 - Non-competitive swimmers


Category 2 - Competitive swimmers & dual-club membership


Category 3 - Non-swimmers, e.g. committee, coaches, timekeepers
1.
If a member must change category, e.g. committee member (cat 3) joins Masters (cat 1 or 2), then the appropriate new category form must be completed and submitted to the ASA along with the additional membership fee due.

2.
ASA membership forms and payment are sent to the ASA along with the ASA New Member & Category Transfer form (the address is on the form)

3.
Queries on ASA membership, requests for new forms etc. can be Emailed to:
renewals@swimming.org  

15. Lessons-Learned Recommendations

1.
Windowed envelopes reduce administration effort (and reduce potential for mistakes).

2.
Post is much more reliable than handing out and collecting information at the pool, however many people pass forms, cheques etc to coaches and committee members poolside - this is the usual reason for paperwork being late or going missing. The Club is installing a post box at Thame Pool and this should be regularly checked by the Secretary & Membership Secretary and the Team Manager/Gala Secretary.
16. Forms & Useful Documents


Compliments Slip
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ASA Address for C5 windowed envelope



[image: image8.emf]ASA address for  windowed envelope.doc



Risk Assessments - to be held by Club Secretary


These are provided by the club Health & Safety Officer
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Using the Club Secretary Email address
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Club Constitution - to be held by Club Secretary
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17. Succession Planning and Recruitment Policy

Thame swimming club will ensure that vacancies within the club, whether officials, coaches or management committee members are swiftly filled.  We maintain an open, inclusive and welcoming approach to all potential new members or volunteers. To this end we maintain a high profile within the media and frequently canvas for interested individuals to become involved with the club. 

The current policy on recruitment and succession planning includes the following elements:

· Key club roles have a generic email address  (e.g. Head coach @Thameswimmingclub.co.uk, secretary@thameswimming etc) to ease transition and change
· Vacancies are advertised on the website and by email to all members

· Potential volunteers are encouraged to help with events as a way to become more involved with club activities
· Members with specific skills are recruited to help with club activities (events organising, HR software etc)

· All members are encouraged to attend the AGM where an open process encourages new committee members

· Swimmers approaching the appropriate age are encouraged to think about coaching opportunities

18. Committee Meeting Minutes & Agenda


To be recorded, distributed and held by the Club Secretary.
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Thame Swimming Club – Welcome



		

		Thame Swimming Club



		

		c/o 13c Townside



		

		Haddenham



		

		Aylesbury



		

		Bucks.  HP17 8BG







Dear Parent / Guardian / Swimmer



Following your recent assessment to join Thame Swimming Club, I am delighted to now send you membership details.



Can you please return both the club and ASA membership forms as soon as possible, and submit payment for the enclosed invoice.  You will not be able to commence swimming until these forms have been received as they are required for insurance purposes.



I have also enclosed a copy of the current training schedule and club fees for your reference and in addition, I hope that you will find the following information useful:



Communications

The club often sends out messages via Email as well as putting notices on the board at the swimming pool.  Please ensure that the domain "@thameswimmingclub.co.uk" is in the safe senders list in the junk mail settings of your Email system so that you receive these messages.



Club Website

Includes a wealth of information about the club, schedules, policies, club kit etc: 

Thame Swimming Club website:		http://www.thameswimmingclub.co.uk/ 

Club Rules (constitution)* 		From the home page	 click on Club Policies

Members handbook:						 click on Club Policies

Upcoming galas etc:						 click on Fixtures List

Club Kit:							 select the link under Club Structure

		* It is particularly important that you read and understand the club rules



Contacts

If you have any questions, please use the following contact details:

· Swim group allocation or training programme – Dave Jones, headcoach@thameswimmingclub.co.uk 

Note:  if you would prefer to have a discussion with Dave then please Email him to make arrangements to speak on a Friday or Sunday evening at the pool.

· Other membership questions – David Finch, secretary@thameswimmingclub.co.uk 





Finally, welcome to the club and good luck with the swimming!!!



Yours faithfully

David Finch, Secretary

Thame Swimming Club

Email:  secretary@thameswimmingclub.co.uk 
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ASA Membership Services


Harold Fern House


Derby Square


Loughborough


LE11 5AL
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RISK ASSESSMENT – Land Training Sessions

		Potential


Risk

		Who is at risk?

		Existing Control


Measures

		Preventative


Measures

		Likely Frequency


3=Weekly


2=Monthly


1 = Annual

		Likely Severity


1 = No injury


2 = Injury


3 = Significant injury

		Risk


Rating


1-3 = Green


4-6 = Amber


7-9 = Red

		Responsibilities



		Slips Trips and Falls

		All Participants

		Notices displayed throughout gym area warning of correct footwear

		Ensuring all are aware of the need to pay attention to orders and have trainers securely fastened.

		3

		2

		 6  = Amber

		Club Coach and Swimmers



		Injury from Use of Equipment

		Senior Swimmers

		Club coach to emphasise correct usage of equipment, and supervise.

		Demonstration of equipment given by club coach and swimmers directly supervised on first use to ensure understanding

		2

		3

		6 = Amber

		Senior Swimmers and Club Coach



		Falling Objects

		Senior Swimmers

		Swimmers to be made aware and under no circumstances to exercise without supervision and correct footwear and clothing are worn.

		Club Coach ensures all weights are secure before any exercises commence

		1

		3

		3 = Green

		Club Coach



		Manual handling

		Senior Swimmers

		Equipment only to be move by Club Coach 

		Club Coach is ASA Level 3 qualified Instructor and demonstrates correct lifting techniques when moving equipment. Health and safety manual handling course required.

		3

		2

		6 = Amber

		Club Coach



		Muscular Injuries

		All Participants

		Instructions from Club Coach that no weights are to be lifted without Club Coach direction

		Club Coach is ASA Level 3 qualified and demonstrates correct lifting techniques for all exercises


Club coach ensures appropriate warn up takes place to minimise risk

		3

		2

		6 = Amber

		Club Coach



		Dehydration

		All Participants

		Instructions from club coach to direct swimmers to bring at least a litre of drink with them.

		Club coach to issue a letter to all participants 

		3

		1

		3 = Green

		Club Coach and Swimmers



		Fire 

		All Participants

		Evacuation procedures and fire alarms. Emergency lighting.

		Club Coach to understand fire drill for venue and brief all new participants. Reminder once a term at least 

		1

		3

		3 = Green

		Club Coach



		Broken or loose equipment

		Senior Swimmers

		Equipment provided should be in a fit condition and secure

		Club Coach to include in equipment demonstration the identification of when a bit of equipment is defective. Senior swimmers to check equipment is not defective before each use.

		2

		2

		4 = Amber

		Club Coach and Swimmers
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TO SET UP EMAIL ACCOUNT IN OUTLOOK EXPRESS

Open up Outlook / Outlook Express / Windows Mail (each mail client is slightly different)

Click on tools (at the top) then accounts 

Click on mail (across the top selection) then add (on the right), then select mail and then follow the instructions using the info below:

Display Name:  Secretary Thame Swimming Club

USER INFORMATION


Name:       Secretary Thame Swimming Club

Email address:   secretary@thameswimmingclub.co.uk

Incoming mail server POP:             mail.thameswimmingclub.co.uk

Outgoing:   (SMTP)                        mail.thameswimmingclub.co.uk

(or the same as your current SMTP)        

Account name:  secretary@thameswimmingclub.co.uk

Password:     20thame09    (I have set this up in the control panel as an example)     


Tick the box “my server requires authentication” NOT  LOG ON USING SECURE PASSWORD AUTHENTIFICATION 

Click next/finish


FOR AOL USERS ONLY

CHANGE YOUR SMTP PORT (UNDER ADVANCED) TO 587 FROM 25

To access your email via webmail eg from the web like Hotmail

Click on the link below


www.outitgoes.com

Enter the following log in details:


Email address:    secretary@thameswimmingclub.co.uk

Password:           20thame09

Regards


Nigel
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THAME SWIMMING CLUB 

CONSTITUTION & RULES

February 2009

RULES of Thame Swimming Club (“the Club”) as at 16th February 2009 

1. 
Name

1.1
The name of the Club shall be Thame Swimming Club

2. 
Objects

2.1
The objects of the Club shall be the teaching, development and practice of swimming for its members and shall, where appropriate, be to compete. In the furtherance of these objects:


2.1.1
The Club is committed to treat everyone equally within the context of its activity. This shall be, for example, regardless of sex, ethnic origin, religion, disability or political persuasion, on any grounds.


2.1.2
The Club shall implement the A.S.A. Equal Opportunities policy.

2.2
The Club shall be affiliated to ASA North Bucks & Oxfordshire Region, and shall adopt and conform to the rules of this Association, and to such other bodies as the Club may determine from time to time.  In addition the Club shall be in association with Lord Williams’s School and will also adhere also to its sport club charter.


2.3
The business and affairs of the Club shall at all times be conducted in accordance with the Laws and Technical Rules of the A.S.A. (“A.S.A. Laws”) and in particular:


2.3.1
all competing members shall be eligible competitors as defined in A.S.A. Laws; and


2.3.2
the Club shall in accordance with A.S.A. Laws adopt the A.S.A. Child Safeguarding Procedures; and shall recognise that the welfare of children is everyone’s responsibility and that all children and young people have a right to have fun, be safe and be protected from harm.


2.3.3
members of the Club shall in accordance with A.S.A. Laws comply with the A.S.A. Child Safeguarding Procedures.


2.4
By virtue of the affiliation of the Club to ASA North Bucks & Oxfordshire Region, the Club and all members of the Club acknowledge that they are subject to the laws, rules and constitutions of:


2.4.1
ASA North Bucks & Oxfordshire Region and


2.4.2
the A.S.A. (to include the A.S.A./IOS Code of Ethics); and


2.4.3
British Swimming (in particular its Doping Control Rules and Protocols and Disciplinary Code); and


2.4.4
FINA, the world governing body for the sport of swimming in all its disciplines (together “the Governing Body Rules”). 


2.5
In the event that there shall be any conflict between any rule or by-law of the Club and any of the Governing Body Rules then the relevant Governing Body Rule shall prevail.


3.         Membership


3.1





 3.1
The total membership of the Club shall not normally be limited.  If however the Committee considers that there is a good reason to impose any limit from time to time then the Committee shall put forward appropriate proposals for consideration at a General Meeting of the Club.  The members shall have the right to impose (and remove) from time to time any limits on total membership (or any category of membership) of the Club.


3.2
All persons who assist in any way with the Club’s activities shall become members of the Club and hence of the A.S.A. and the relevant A.S.A. membership fee shall be paid. Assisting with the Club’s activities shall include, but not be restricted to, administrators, associate members, voluntary instructors, teachers and coaches, Committee members, helpers, Honorary members, life members, Officers, patrons, Presidents, technical and non-technical officials, temporary members, Vice Presidents and verifiers or tutors of the A.S.A.’s educational certificates.


3.3
Paid instructors, teachers and coaches who are not members of the Club must be members of a body which accepts that its members are bound by the A.S.A.’s Code of Ethics, the Laws relating to Child Protection and those parts of the Judicial Laws, Judicial Rules and procedures necessary for their implementation and whilst engaged in activities under the jurisdiction of the A.S.A. shall be subject to all the constraints and privileges of the Judicial Laws and Rules.


3.4
Any person who wishes to become a member of the Club must submit a signed application to the Secretary (and in the case of a junior swimmer the application must be signed by the swimmer’s parent or guardian).  Election to membership shall be determined by the Secretary, but other person(s) authorised by the Committee may make recommendation as to the applicant’s acceptability.  



The Secretary shall be required to give reasons for the refusal of any application for membership.  Any person refused membership may seek a review of this decision before a Review Panel appointed by the Committee (“Review Panel”) comprised of not less than three members (who may or may not be members of the Committee).  The Review Panel shall [wherever practicable] include one independent member nominated by the ASA North Bucks & Oxfordshire Region.    The person refused membership shall be entitled to make representations to the Review Panel.  The procedures for review shall be at the discretion of the Review Panel whose decision shall be final and binding.


3.5
The Club shall not refuse an application for membership on discriminatory grounds, whether in relation to ethnic origin, sex, religion, disability, political persuasion or sexual orientation.


3.6
The Club may refuse membership only for good and sufficient cause, such as conduct or character likely to bring the Club or the sport into disrepute, or, in the case of a swimmer, being unable to achieve the entry standards as laid down and provided by the Club to the applicant for membership.


3.7
From time to time photographs may be taken of the children for the purposes of promoting and publicising the club in the press.  Should a member, or a parent of a member, object to the taking of photographs, then a letter of objection shall be submitted to the Secretary.


3.8
Members wishing to have Dual Membership with another swimming club may do so under the condition that Thame Swimming Club has first rights for that member in ASA ranking and competitions.  Annual subscription and quarterly training fees for the relevant squad shall be paid by the member to Thame Swimming Club irrespective of financial arrangements with another club.

4.         Subscription and Other Fees


4.1
The annual members’ subscription and coaching and squad fees (as applicable) shall be determined from time to time by the Committee and the Committee shall in so doing make special provision for different classes of membership as it shall determine.


4.2
The annual subscription and entrance fee (if any) shall be due on joining the Club and thereafter on the 1st day of April each year.  For those swimmers joining after April 1st fees will be applied on a pro-rata basis. 


4.3
Any member whose subscription is unpaid by the date falling 30 days after the due date for payment may be suspended by the Committee from some or all Club activities from a date to be determined by the Committee and until such payment is made.


4.4
The Committee shall, from time to time, have the power to determine the annual membership subscription and other fees. This shall include the power to make such increase in the subscription as shall, where the Club pays the individual A.S.A. Membership Fees to the A.S.A. on behalf of members, be consequential upon an increase in individual A.S.A. membership fees.  Any increase in subscriptions shall be advised to the members in writing with the reasons for any increase to be reported to the members at the next Annual General Meeting.


4.5  
The Executive Officers (or the Committee) shall have the power in special circumstances to remit the whole or part of the fees, including the A.S.A. membership fees, to address issues of social inclusion.  Examples could be a talented swimmer from a challenging socio-economic background, a coach with sons/daughters who swim for the club and parents with 2 or more swimmers in the family.

5.         Resignation


5.1
A member wishing to resign membership of the Club must give to the Secretary written notice of his/her resignation.  A member’s resignation shall only take effect when this (Rule 5.1) has been complied with.


5.2  
The member who resigns from the Club in accordance with Rule 5.1 above shall not be entitled to have any part of the annual membership fee or any other fees returned. 


5.3
Notwithstanding the provisions of Rule 5.1 above a member whose subscription is more than 2 months in arrear shall be deemed to have resigned.  Where the membership of a member shall be terminated in this way he/she shall be informed in writing that he/she is no longer a member by notice handed to him/her or sent by post to his/her last known address.


5.4
The A.S.A. Membership Department shall be informed should a member resign when still owing money or goods to the Club.


6.         Expulsion and Other Disciplinary Action


6.1
The Committee shall have power to expel a member when, in its opinion, it would not be in the interests of the Club for the individual to remain a member. The Club in exercising this power shall comply with the provisions of Rules 6.3 and 6.4 below.


6.2 
Upon expulsion the former member shall not be entitled to have any part of the annual membership fee to be refunded and must return any Club or external body’s trophy or trophies held forthwith.  Clubs in exercising this power are required to comply with the provision of Rules 6.3 and 6.4 below.  


6.3
The Club shall comply with the relevant Judicial Rules for handling Internal Club Disputes (“the Rules”) as the same may be revised from time to time.  The Rules are set out in the A.S.A. Judicial Laws and appear in the A.S.A. Handbook.  (A copy of the current Rules may be obtained from the A.S.A. Department of Legal Affairs.) 


6.4
A member may not be expelled or (subject to Rule 6.5 below) be made the subject of any other penalty unless the panel hearing the complaint shall unanimously vote in favour of the expulsion of (or other penalty imposed upon) the member.


6.5
The Officers of the Club (or any person to whom the Committee shall delegate this power) may temporarily suspend or exclude a member from particular training sessions and/or wider club activities, when in their opinion, such action is in the interests of the Club. Where such action is taken the incident or matter will thereafter be dealt with in accordance with the appropriate Judicial Rules.


7.        Committee


7.1
The Committee shall consist of the Chairman, Vice Chairman, Secretary, Treasurer (together “the Executive Officers of the Club”) and 7 elected members all of whom must be members of the Club. All Committee members must be not less than 18 years of age though the Committee may allow younger member(s) to attend their meetings without power to vote.


7.2
The Committee shall appoint a member of the Club as Welfare Officer who must be not less than 18 years of age, who should have an appropriate background and who is required to undertake appropriate training in accordance with A.S.A Child Safeguarding courses.  The Welfare Officer will have a right to attend Committee meetings without a power to vote.  


7.3
The Executive Officers and Committee members shall be proposed seconded and elected at the Annual General Meeting each year and shall remain in office until their successors are elected at the next Annual General Meeting and will take office when the Chairman has closed the meeting.  Any vacancy occurring by resignation or otherwise may be filled by the Committee.  Retiring Executive Officers and members of the Committee shall be eligible for re-election.

7.4
Committee meetings shall be held not less than quarterly (save where the Committee itself shall by a simple majority resolve not to meet), and the quorum of that meeting shall be such number as shall represent not less than a simple majority of the Committee members (to include not less than one Executive Officer).  The Chairman and the Secretary shall have discretion to call further meetings of the Committee if they consider it to be in the interests of the Club.  The Secretary shall give all the members of the Committee not less than two days written notice of a meeting.  Decisions of the Committee shall be made by a simple majority (and in the event of equality of votes the Chairman (or the acting Chairman of that meeting) shall have a casting or additional vote.) The Secretary, or in his/her absence a member of the Committee, shall take minutes.


7.5
In the event that a quorum is not present within 30 minutes of the published start time, a meeting shall stand adjourned to the time and date falling seven days after the date of the meeting, or such other date and time as may be determined by the Chairman.  If a quorum is not present at the adjourned meeting then those Committee members attending may act for the purpose of calling a Special General Meeting of the members, to which the provisions as to minimum notice contained in Rule 11.1 shall not apply.


7.6
In addition to the members so elected the Committee may co-opt a further 2 members of the Club who shall serve until the next Annual General Meeting.  Co-opted members shall not be entitled to vote at the meetings of the Committee and shall not be counted in establishing whether a quorum is present.


7.7
The Committee may from time to time appoint from among their number such sub-committees as they may consider necessary (and to remove (in whole or in part) or vary the terms of reference of such sub-committees) and may delegate to them such of the powers and duties of the Committee as the Committee may determine. All sub-committees shall periodically report their proceedings to the Committee and shall conduct their business in accordance with the directions of the Committee.


7.8
The Committee shall be responsible for the management of the Club and shall have the sole right of appointing and determining the terms and conditions of service of employees of the Club.  The Committee shall have power to enter into contracts for the purposes of the Club on behalf of all the members of the Club.  The Committee shall be responsible for ensuring that the Accounts of the Club for each financial year be examined by an independent examiner to be appointed by the members in General Meeting. 


7.9
The members of the Committee shall be indemnified by the members of the Club against all liabilities properly incurred by them in the management of the affairs of the Club.


7.10
The Committee shall maintain an Accident Book in which all accidents to Club members at swimming related activities shall be recorded. Details of such accidents shall be reported to the A.S.A. Membership Department. The Club shall make an annual return to the A.S.A. Membership Department indicating whether or not an entry has been made in the prescribed form, which is to be found on the membership renewal form.


7.11
The Committee shall have power to make regulations, create by-laws (see Rule 13.1) and to settle disputed points not otherwise provided for in this Constitution.


8.         Officers and Honorary Members/Life Members


8.1
The Annual General Meeting of the Club, if it thinks fit may elect a President and Vice-Presidents.  A President or Vice-President need not be a member of the Club on election shall, ex officio, be an honorary member of the Club and must be included in the Club’s Annual Return of Members to the A.S.A..


8.2
The Committee may elect any person as an honorary member of the Club for such period as it thinks fit, or as a Life Member, and they shall be entitled to all the privileges of membership except that they shall not be entitled to vote at meetings and serve as Officers or on the Committee unless any such person shall have retained in addition their ordinary membership of the Club. Such honorary members and Life Members must be included in the Club’s annual return as to membership.


9.         Annual General Meeting


9.1
The Annual General Meeting of the Club shall be held each year on a date in June. The date, time and venue for the Annual General Meeting shall be fixed by the Committee.


9.2
The purpose of the Annual General Meeting is to transact the following business:



9.2.1
to receive the Chairman’s report of the activities of the Club during the previous year;



9.2.2
to receive and consider the accounts of the Club for the previous year and the report


on the accounts of the independent examiner and the Treasurer's report as to the


            financial position of the Club;


9.2.3 to remove and elect the independent examiner (who must not be a member of the



Committee or a member of the family of a member of the Committee) or confirm that



he/she remain in office;




9.2.4
to elect the Executive Officers and other members of the Committee;


9.2.4 to decide on any resolution which may be duly submitted in accordance with Rule


9.3.


9.3
Nominations for election of members to any office or for membership of the Committee shall be made in writing by the proposer and seconder to the Secretary not later than 30th April. The nominee shall be required to indicate in writing on the nomination form his/her willingness to stand for election. Notice of any resolution proposed to be moved at the Annual General Meeting shall be given in writing to the Secretary not later than 30th April.


10.       Special General Meeting


10.1 A Special General Meeting may be called at any time by the Committee. A Special General Meeting shall be called by the Club within 28 days of receipt by the Secretary of a requisition in writing signed by not less than seven members entitled to attend and vote at a General Meeting or, if greater, such number as represents one-tenth in number of such members, stating the purposes for which the meeting is required and the resolutions proposed.


11.       Procedure at the Annual and Special General Meetings


11.1
The Secretary shall personally be responsible for the handing out or sending to each member at his/her last known address a written agenda giving notice of the date, time and place of the General Meeting together with the resolutions to be proposed thereat at least fourteen days before the meeting and in the case of the Annual General Meeting a list of the nominees for the Committee posts and a copy of the examined accounts. The Secretary may, alternatively, with the agreement of member(s) concerned distribute these materials by e-mail or similar form of communication.  The Notice of Meeting shall in addition wherever possible be displayed on the Club Notice Board where one exists.


11.2
The quorum for the Annual and Special General Meetings shall be seven members entitled to attend and vote at the Meeting or, if greater, such number as represents one-tenth in number of such members.


11.3
The Chairman, or in the Chairman’s absence a member appointed by the Committee, shall take the chair.  Each member present shall have one vote and resolutions shall be passed by a simple majority. For the procedures for submitting resolutions to be considered at a General Meeting members are referred to Rule 9.3.  In the event of an equality of votes the Chairman shall have a casting or additional vote. 



Only paid up members who have reached their 16th birthday shall be entitled to be heard and to vote on all matters.  (Members who have not reached their 16th birthday shall be entitled to be heard and vote only on those matters determined by the Chairman as matters concerning juniors, such as the election of club captains.)


11.4
The Secretary, or in his/her absence a member of the Committee, shall take minutes at the Annual and Special General Meetings.


11.5
The Chairman shall at all General Meetings have unlimited authority upon every question of order and shall be, for the purpose of such meeting, the sole interpreter of the Rules of the Club.


12.       Alteration of the Rules and Other Resolutions

12.1
The Rules may be altered by resolution at an Annual or Special General Meeting provided that the resolution is carried by a majority of at least (two-thirds) of members present and entitled to vote at the General Meeting.  No amendment(s) to the Rules shall become effective until such amendment(s) shall have been submitted to and validated by such person as is authorised to do so by the County Association/ASA North Bucks & Oxfordshire Region.


12.2
Any shall be entitled to put any proposal for consideration at any General Meeting provided the proposal in writing shall have been handed to or posted to the Secretary of the Club so as to be received by him/her not later than 30th April in the case of the Annual General Meeting or, in the case of a Special General Meeting, 18 days before the date of the meeting and thereafter the Secretary shall supply a copy of the proposal or resolution to the members in the manner provided in Rule 11.1.


13.       By-Laws


13.1
The Committee shall have power to make, repeal and amend such by-laws as they may from time to time consider necessary for the well being of the Club which by-laws, repeals and amendments shall have effect until set aside by the Committee or at a General Meeting.


14.       Finance


14.1
All moneys payable to the Club shall be received by the Treasurer and deposited in a bank account in the name of the Club.  No sum shall be drawn from that account except by cheque signed by two of the three signatories who shall be the Chairman, Secretary and Treasurer.  Any monies not required for immediate use may be invested as the Committee in its discretion think fit.


14.2
The income and property of the Club shall be applied only in furtherance of the objects of the Club and no part thereof shall be paid by way of bonus, dividend or profit to any members of the Club, (save as set out in Rule 17.3.).

14.3
The Committee shall have power to authorise the payment of remuneration and expenses to any Officer, member or employee of the Club and to any other person or persons for services rendered to the Club.


14.4
The financial transactions of the Club shall be recorded by the Treasurer in such manner as the Committee thinks fit.


14.5
The financial year of the Club shall be the period commencing on 6th April and ending on 5th April. Any change to the financial year shall require the approval of the members in a General Meeting.


14.6 
The Committee shall retain all financial records relating to the club and copies of Minutes of all meetings for a minimum period of six years.


15.       Borrowing


15.1
The Committee may borrow money on behalf of the Club for the purposes of the Club from time to time at their own discretion, up to such limits on borrowing as may be laid down from time to time by the General Meeting, for the general upkeep of the Club or with the (prior) approval of a General Meeting for any other expenditure, additions or improvements.


15.2
When so borrowing the Committee shall have power to raise in any way any sum or sums of money and to raise and secure the repayment of any sums or sums of money in such manner or on such terms and conditions as it thinks fit, and in particular by mortgage of or charge upon or by the issues of debentures charged upon all or any part of the property of the Club.


15.3
The Committee shall have no power to pledge the personal liability of any member of the Club for the repayment of any sums so borrowed.


16.       Property


16.1
The property of the Club, other than cash at the bank, shall be vested in not more than four Custodians.  They shall deal with the property as directed by resolution of the Committee and entry in the minute book shall be conclusive evidence of such a resolution.


16.2
The Custodians shall be elected at a General Meeting of the Club and shall hold office until death or resignation unless removed by a resolution passed at a General Meeting.


16.3
The Custodians shall be entitled to an indemnity out of the property of the Club for all expenses and other liabilities properly incurred by them in the discharge of their duties. 


17.       Dissolution


17.1
A resolution to dissolve the Club shall only be proposed at a General Meeting and shall be carried by a majority of at least three- quarters of the members present and entitled to vote. A specific date for the dissolution shall be included in the resolution.

17.2
The dissolution shall take effect from the date specified in the resolution and the members of the Committee shall be responsible for the winding-up of the assets and liabilities of the Club.


17.3
Any property remaining after the discharge of the debts and liabilities of the Club shall be divided rateably in proportion to the amount each member has paid in subscriptions among the members of the Club at the date of dissolution.


18.       Acknowledgement


18.1
The Members acknowledge that these Rules constitute a legally binding contract to regulate the relationship of the members with each other and the Club.


The following statement needs to appear on Club membership forms and is to be signed by the member and must also be countersigned by the parent, or a person having parental responsibility for the member, if under 18 years of age:


I acknowledge receipt of the rules of Thame Swimming Club and confirm my understanding and acceptance that such rules (as amended from time to time) shall govern my membership of the Club. I further acknowledge and accept the responsibilities of membership upon members as set out in these rules.


Member’s Name: 





Signed: 








Date: 


To be signed by the member and must also be countersigned by the parent, or a person having parental responsibility for the member, if under 18 years of age: 

Name: 







Signed:


Relationship: 






Date: 
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RISK ASSESSMENT – Use of Headington Pool 	

Additional or different risks over and above use of Thame “Home” pool



		Potential

Risk

		Who is at risk?

		Existing Control

Measures

		Preventative

Measures

		Likely Frequency

3=Weekly

2=Monthly

1 = Annual

		Likely Severity

1 = No injury

2 = Injury

3 = Significant injury

		Risk

Rating

1-3 = Green

4-6 = Amber

7-9 = Red

		Responsibilities



		Risk of road traffic accident en route

		Coaches/parents and swimmers

		Swimmers always travel with same drivers as they would for Thame Pool.

Car parking close to pool with no roads to cross

		Team Manager enforces "no standing" requirements throughout journey

		3

		1

		3 = Green

		Parents



		Minimum depth 0.75m could result in hitting the bottom of the pool during turn or dive.

		Swimmers (particularly junior/novice and big ones)

		No diving allowed at the pool at depths of less than 1.5m.

		Use of pool restricted to experienced county or similar level swimmers with extensive turn experience.

		3

		1

		3 = Green

		Coaches



		Headington pool water level is 15cm below poolside which could present a strain hazard whilst getting out.

		Swimmers (particularly junior/novice)

		Handrails in the pool

		Swimmers to be instructed in correct technique for getting out of the pool

		3

		1

		3 = Green

		Coaches



		Access to pool is immediately adjacent to deep water areas

		Swimmers (particularly junior/novice) and coaches

		Swimmers under constant supervision of coaches, experienced swimmers only at this pool.

		Coaches to brief all swimmers

		3

		1

		3 = Green

		Coaches



		Unfamiliarity with specific hazards at the pool

		Swimmers and Coaches

		Pool rules clearly posted



		All coaches to have and read copy of Normal Operating Procedures

		3

		1

		3 = Green

		Coaches



		Unfamiliarity with emergency procedures

		Swimmers, coaches and parents

		Coaches should all be briefed on the Headington pool Emergency Action Plan and Normal Operating Procedures 

		All coaches shall be given their own copy of the plans and procedures.

		1

		1

		2 = Green

		Coaches



		Handrails at either end of the pool can present a hazard on backstroke turn, touch or start

		Swimmers (particularly junior/novice)

		None

		Use of pool restricted to experienced county or similar level swimmers with extensive experience. Swimmers to be reminded where they are for backstroke sessions.

		3

		1

		3 = Green

		Coaches



		Separate male and female changing facilities could make it difficult to get quick assistance to a casualty

		Swimmers

		Existing Emergency Action Plan has detailed instructions and alarm can be raised poolside

		Coaches for Headington should ideally have at least 1 first aid trained member and should ideally be male and female or have a CRB checked helper.

		1

		2

		2 = Green

		Coaches



		Male access to pool is not direct and through a corridor open to outside footwear, risk of foot injury from debris

		Swimmers

		Matting on corridor, cleaning regime effective.

		Male swimmers at least to wear pool shoes

		3

		1

		3= Green

		Swimmers and Coaches



		Risk of pool contamination or temperature out of range

		Swimmers

		Normal operation procedures cover the twice daily testing of the pool and coaches are required to check temperature and the fact the water is clear.

		Thermometer required for use at pool.

		3

		1

		3 = Green

		Coaches
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RISK ASSESSMENT – Away Galas


		Potential


Risk

		Who is at risk?

		Existing Control


Measures

		Preventative


Measures

		Likely Frequency


3=Weekly


2=Monthly


1 = Annual

		Likely Severity


1 = No injury


2 = Injury


3 = Significant injury

		Risk


Rating


1-3 = Green


4-6 = Amber


7-9 = Red

		Responsibilities



		Falling over in the coach

		Coaches/parents and swimmers

		Coaches now have seat belts and drivers tell all passengers to wear them throughout the journey

		Team Manager enforces "no standing" requirements throughout journey

		1

		1

		1 = Green

		Team Manager/Coaches and Parents



		Being knocked down by cars when moving from coach to swimming pool

		Coaches/parents and swimmers

		Team manager sits at front of coach and gets off coach first in order to direct swimmers safely to pool.

		Driver parks coach in a safe place where passengers do not need to cross a road

		2

		1

		2 = Green

		Team Manager/ Coaches and Parents



		Hitting head on pool bottom when diving

		Swimmers (particularly junior/novice)

		Swimmers can only dive if they have achieved competitive start

		Team Manager ascertains depth of pool where dive entry will take place and communicates this to all swimmers on team.

		2

		2

		4 = Amber

		Team Manager



		Getting lost in unfamiliar venue

		Swimmers (particularly junior/novice)

		Swimmers are to remain with team at all times and can only leave poolside after informing Team Manager

		Team Manager instructs parents travelling with the team of the poolside rules

		2

		1

		2 = Green

		Team Manager



		Getting cold on poolside

		Swimmers (particularly junior/novice)

		Swimmers are informed of what to wear on poolside when waiting to race. 

		Team Manager ensures swimmers are appropriately dressed throughout gala

		2

		1

		2 = Green

		Team Manager/Parents



		Being sick/stomach cramps whilst competing

		Swimmers (particularly junior/novice)

		Swimmers are informed of what to eat/drink before and during competition

		Team Manager ensures swimmers are eating appropriate food throughout gala

		2

		1

		2 = Green

		Team Manager/Parents



		Not knowing what to do in the event of an incident at the pool

		Swimmers (particularly junior/novice)

		Swimming Pool Operating Procedures

		Team Manager to find out from promoter of gala what the approach will be in the event of an incident as well as familiarise themselves with location of fire exits

		1

		1

		1 = Green

		Team Manager



		Parents not there to pick up children when coach returns

		Swimmers (particularly junior/novice)

		Parents are informed of ETA prior to coach departing.


Swimmers with mobile phones are instructed to phone home 20 minutes before arrival.

		Team Manager ensures a responsible adult stays with swimmers until parent arrives to collect their children

		2

		1

		2 = Green

		Team manager



		Unknown Hazards present in unfamiliar pools

		Swimmers,

		Organisers of Galas and their pool hosts must carry out risk assessments and ensure the safety of their pool.

		Team manager confirms with promoter of Gala that a risk assessment has been carried out for the pool and event.


The team Manager arranges to brief all swimmers on any specific hazards or unusual hazards present in the specific pool and facilities and identify the personnel responsible for safety.

		2

		1

		1 = Green

		Team Manager
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Thame Swimming Club – Application for Membership (Masters)



		

		



		Swimmer’s Surname:

		

		Date of Birth:

		



		First Names:

		

		Male / Female:

		



		Address:

		

		Email:

		



		

		



		

		

		Tel:

		



		

		



		Post Code:

		

		Mob:

		







  Emergency Contact Details


		Name:

		

		Tel:

		

		Mobile:

		





		

		





Do you suffer from any disability or medical condition, e.g. epilepsy, asthma, etc?

YES / NO

		

		(1)

		If yes, please specify:

		



		



		

		(2)

		Please state current medication:

		





 ⃞
      Important - tick to confirm you have read and agree to abide by the club constitution & rules


      The club constitution is available at:  http://www.thameswimmingclub.co.uk/Constitution%20240209.pdf

		Full Name:

		





		Signature:

		

		Date:

		





		

		

		

		

		

		

		

		

		

		







DATA PROTECTION ACT


The information provided relating to your membership will be held on a computer database for Club use only.  The Club may send this information to the Amateur Swimming Association and other swimming clubs (e.g. for entry into galas), but will not otherwise pass this information on to any third parties without the prior consent of the Club members.

The Club may from time to time use photographs of swimmers for publicity purposes.  If you do not wish your child to appear in such photographs please write to the Club Secretary.
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Parents Photography Consent Form



The Thame swimming club may wish to take photographs, (individual and in groups) of swimmers under the age of 18 that may include you child during their membership of the club. All photos will be taken and published in line with ASA policy. The Thame swimming club requires parental consent to take and use photographs.



Parents have a right to refuse agreement to their child being photographed.



As the parent or carer of _______________________________ please complete the form below in respect of your child(ren). Please note you can withdraw your consent in writing to the club Welfare officer at any time should you wish to.



⃞ Take photographs to use on the club’s secure website

Consent given/Consent refused*

⃞Take photographs to include with newspaper articles

Consent given/Consent refused*

⃞Take photographs to use on club notice boards

Consent given/Consent refused*

⃞Video for training purposes only

Consent given/Consent refused*

⃞Employ a professional photographer (suitably approved) who will take photos in competitions attended

Consent given/Consent refused*

*Delete as appropriate



Signed: _______________________________

Dated:   _______________________________
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Thame Swimming Club – Application for Membership




		Assessment Date:

		



		Swimmer’s Surname:

		

		Date of Birth:

		



		First Names:

		

		Male / Female:

		



		Address:

		

		Email:

		



		

		



		

		

		Tel:

		



		

		



		Post Code:

		

		Mob:

		







  Emergency Contact Details


		Name:

		

		Tel:

		

		Mobile:

		





		Previous Lessons/Club:

		







		(Club Use Only)




		Time




		Comments






		25m timed swim   F/C

		

		

		

		

		



		



		25m timed swim   Back

		

		

		

		

		



		



		25m timed swim   Breast

		

		

		

		

		



		



		25m timed swim   Fly

		

		

		

		

		



		



		50m timed swim   F/C

		

		

		

		Coach/Teacher Name:

		





THIS SECTION MUST BE COMPLETED BY THE PARENT / GUARDIAN

(a)
Does your child suffer from any disability or medical condition, e.g. epilepsy, asthma, etc?
YES / NO

		

		(a1)

		If yes, please specify:

		



		



		

		(a2)

		Please state current medication:

		





(b)
Do you wish your child to be considered for competitive swimming?



YES / NO

 ⃞
      Important - tick to confirm you have read and agree to abide by the club constitution & rules


      The club constitution is available at:  http://www.thameswimmingclub.co.uk/Constitution%20240209.pdf

		Parent / Guardian Full Name:

		





		Signature:

		

		Date:

		







		(Club Use Only)

		Accepted into Club – Yes / No

		 Start Date:

		

		/

		

		/

		

		      Group:

		







DATA PROTECTION ACT


The information provided relating to your membership will be held on a computer database for Club use only.  The Club may send this information to the Amateur Swimming Association and other swimming clubs (e.g. for entry into galas), but will not otherwise pass this information on to any third parties without the prior consent of the Club members.

The Club may from time to time use photographs of swimmers for publicity purposes.  If you do not wish your child to appear in such photographs please write to the Club Secretary.



